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FUNDRAISING IS ESSENTIAL... AUCTIONTMAKES IT EASY

After the Auction

Complete thank you letters. Attach Donor Receipts with a thank you note in the custome

header or footer, Back
Donor Receipt

Or Export donor information and mail-merge with template to produce a polished, custom thank
you letter.

Export Donor Information

Print Ttems and Purchasers report for reference.

Ttems & Puchasers Report

Analyze data for planning purposes:
Item Reports
Bidder Reports

It's a good idea to hang on to your bid sheets and reports for a while to help with any potential
dispute resolution and cash reconciliation.

Get ready for next year's event. Save a lot of data entry time by transferring the names and

contact information of donors and/or invitees from this year's project to a new project for next
year.

Transferring Data to a New Project

Congratulations! You've held a successful fundraising auction with Awctions
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Downloads  About Us

FUNDRAISING IS ESSENTIAL... AUCTION! MAKES IT EASY

Donor Receipts

Print itemized donor recipts for each donor. You can adjust the margins to fit your organizations Go on to next topic:
letterhead. You can also indude a custom footer or header with a brief thank you. :
Export Donor Information
Peppertres Restaurant Dianor Receipt Back

Toshio Kitamura
8 West Moreno Streer
Caolorado Springs Colorado S0%06

Tiem Estimated
MNo.  Dwescripbon _Dowmor Value
3400 Trinrer for Two a Fepperrae §120.00

Towl 812000

www.auctionsystems.com | Copyright © 2011 | Auction Systems Inc, all rights reserved.
P.0. Box 9626, Coloradoe Springs, CO 80932-0626 | Contact Us



Export

FUNDRAISING |5 ESSENTIAL... AUCTIONTMAKES IT EASY

Exporting data is handy - you can use your Awction! data in other programs too!

Twao formas are provided for exporting Mames or Ttems. The Export Names form is shown
below. ¥You can select different categories of names and specific fields, then dick Export.

Go on to next topic:

Item & Purchasers Report

Additional Last
Additional First
Additional Title
Formatted Mame
Address Line 2
Work Phone
Cell Phone

«

|

|

-
| » {4

[ e |

Hext >>

B D O

VYalue Filter
[+ Donations »=
[ Purchases >=

Selected Export Fields

Lazt Name
Firzt Name
Company
Address
City —
State
Zip Code

Hame Types Mame Categones
[ Filter [include] by Category
-
[ Bidders B
[+ Donors [
-
Data Format
File Format: |Excel Spreadsheet ﬂ
v Print Header
Available Export Fields
Title - 2
Mickname

¥

<

Home Phone

| | 2]

LCancel
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FUNDRAISING IS ESSENTIAL... AUCTION'MAKES IT EASY

Items & Purchasers Report

Save the Items & Purchasers report to use for planning purposes for the next event or as a Go on to next topic:
handy reference guide. Item Reports
e |
Item Type Ranges of ltems

- Back
. Punt all Items of

Make Selections, then
Print selected types

Select all item lypes

typex

M Silent ole e type of
F Live . i
=

; Item Status

+ Any status

Print by Acquisition Date
Select specific Category I—
S5 i to Print LSO
w only Items
I without Bids [T<ans | =

[ pum | Concel |

The report shows each item and the winning bidder for the item. When a itemis a
Pledge/Multiple Buyers item it can purchased by more than one bidder; there will be a
separate line for each bidder.

See Sample Report
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Samp le V3 - Pikes Peak SnowBall
Silent Merns and Parchasens Sorted by [tern Typeitiamber, Hem Range: A11T Date Range: A1

Purchase Bidder "Winning Biddsr Phate
Trice Bhopber  (Thoxchaser Hume) Fhosber
1000 Snowbomd 00 104 Cazedie , Blichells 4710641 k)
1001 Fide the Cog Faibeuy L0000 101 Pubwer , William J. 962- 5832 (k)
1003 Cardening Ao (BASEET) J500 .00 101 ChoM Bliners, Tnc, Straton Waed & 3d Scott - 4200 W)
1004 Oald Leg2om 000
1005 Rile on the Dearer & Fiv Orateds Fafboad 00 103 Carsab, Chris & Eirtie 454-6331 )
(FLEDJE)
1005 Eide mﬁ% Dernrer & Fio Orarede Faikoad 500 103 Carsan, Chris & Eitie 454-6331 (k)
1005 Fxls on the Dewsr & Fio Grards Fatkoad FL5000 107 Sugwr, Hollyr 456 TR0 (k)
FLEDGE)
1005 Fude muﬂﬁ Dararer & Fio Grareds Fatkoud F300 108 Paroose, Spancer & hali ERESEERF RN
1005 Eade mﬂ% Deterer & Fio Grateds Fatboad 500 108 Parose, Spencer & Milie 57353012 (h)
1005 Rile on the Dernver & Fib Crande Faiboad FL5000 104 Carede ,Blichelle 471-9641 (k)
(FLEDGE)
1005 %?ﬁnﬁ% Dienrer & Fio Crareds Faioad 7500 105 Bijou The ater; Strattom, Mfyrom 44 1. 3000w
1003 Fude mﬂ% Darnrer & Foo Grarede Fatkoud 00 103 Bijma Theater; Swadton, Wy 441 3200 (w)
1005 Rﬂr_ﬂ:;:% Daerer & Fi Orareds Faikoad 500 105 Bijon Theader; Swatton Iyron 441-3200 {w)
1006 Nl lodramal FLI000 103 Pabwer , Wit 1. 963 5833 ()
1008 Tshl Cenderpiece 00
1008 Crippls Cresk Day Trp (BASEET) 00

Total Sdend Hewis 1 58000



Item Reports

To print Items and Pricing information, select Reports, Items and Pricing...

FUNDRAISING IS ESSENTIAL... AUCTION! MAKES IT EASY

Go on to next topic:

A report showing items and value, minimum bid, minimum raise, tax and purchase price will be
printed. A "Txbl" reflects items marked as Taxable during Item Entry.

See Sample Report

Select Reports, Items and Purchasersto biew a list of items and the associated winning

bidder and purchase price for each item.
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Sample V3 - Piles Peak SnowBall

T | Bidder Reports
Item Type Range of ltems
Make Selections, . Print all Items of
then Print Select all item types selected types Back
+ Choose specific
Item Status HEmAypES
W Silent
* Any stalus P Live
Received M Basket I
To be delivered L  Pin by Acquisition Date’
To be picked up Select ltem Category From: |
to Print:
Show only Items = To:
I without Bids [Home & Garden  ~/
r =
Print._. Cancel |

Silent Iterns and Pricing Sorted by Itern TypelMurnber, Itern Range: 81§ Diate Bange: 411
Drarwor Dfinirramn Dlinirromn Sales Pirchase
Tazable Wahae Eid Faice Tax Price
1001 Srwwboard Tihl $100.00 F50.00 £5.00 F1.44 4500
1002 Fide the Cog Railwy £140.00 F70000 £5.00 F100.00
1003 Cardeming Fm (B4 SEET) Tl ®Fa15.00 FLaonn F15.00 F16.00 Fa00.00
1004 (old Darwiing Lesser £50.00 F0 00 £5.00 0.00
1005 Eide omthe Devwer & Fio Gratde Faikoad (FLED GE) -- Tatalof: F1.500.00 Frann Fo.o0 Fa25.00
9 bids --
1006 Telodrana! F140.00 F7a00 F10.00 F110.00
1003 Tibk Certerpiece £25.00 0.00
1009 Crpple Credk Day Trp (E&SEET) 12500 .00
Taxahle Slant Herns $17 44 £545.00
Hom: Taxahle Slendt Ferns $1 035.00
Total Slend Ben s £1 385.00 $440 00 $17 44 $1 580.00
Biackiet Total Silerd Ttene F240.00






