FUNDRAISING 1S ESSENTIAL... AUCTIONTMAKES IT EASY

Weeks / Days before Auction

Print Ttem and Basket Reports to verify the categories and all necessary basket components Go on to next topic:
are in baskets. Day of Auction
Basket Reports

Back
When you design tables for item display, you may want certain types of items or a particular mix
of items grouped together. Your numbering system can help and it is easy to Sequence items.

Re-Sequence Items

Print an Items and Pricing Report. Assess the appropriateness and consistency of the
minimum bids and minimum raises of similar-values items.

Item Reports

Design and print auction Catalog.
Catalog

Print Bid Sheets for silent items and Bid Preview Sheets for live items.
Bid Sheets

Enter Cash or Services Donations as they are received.
Cash and Services Donations

As RSVP's come in, enter the attendee's Bid Number and record Number Attending.

Bid Numbers and Number Attending

You can easily assign your guests to specific tables.

Table Assignments

Format your Invoices Donor Reciepts in advance so you are ready to go on your event day.

Invoice, Donor Reciepts and Statements
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Basket Reports

Two Styles of reports are availabel when you select Reports menu, Baskets. Go on to next topic:
Re- uence Items
9 Basket Reports _ (O] x| Seq
Make zelections and chick Print for Basket Reports. Back
Bazket Yiew Basket Types
= iList Basket Master [Container.] =
ithen show components All Baskets
Basket components. and Live Baskets
placement in Live or Silent
Masters, if applicable Silent Baskets
Components
LCancel

The first option prints a report which lists each basket, and then its components, along with their
item numbers and values.

The second report prints a listing of each basket component item, and then the basket in which it

is contained.
See a Sample Basket Report
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Sample V3 - Pikes Peak SnowBall
A1l Basket Component Items, and Flacement in Baskets
Baget Iulaster!
Ttem Shott Description Value Donar C ortainer Description
2001 Wiheelbary o $100.00 Garden Specidties Shop Silent 1003 Farderung Fun
A002  Pikes Ferk Bistro $50.00 Pikes Ferk Bistro Live 0002 G etawray Wheekend
8003 Packets of Seeds $20.00 Garden Speciaties Shop Silert 1003 Gardening Fun
3004  Babysitting 50.00 Lil Palmer Live 0002 Getaway Weekend
B005  Hand crafted C offee Mugs 30.00 Julia & Holmes - notie -
2007 18 StarbucksCoffes 12.00 Starbuck's - fuotie -
8008 Three Butterfly Bushes a0.00 Matiposa Hursery Silent 1003 Gardening Fun
2009 Mowe Tickets for Two $20.00 B1ou Theater Live 0002 G etaway Weeltend
2010 Briarhrst Ifanor Weekend 55000 The Briarhurst Mlanor Live 0002 G etawray Wheelkend
B012  Tour the Malie Kathleen Gold Mine! 100.00 Ilary Starsm ore Silent 1002 Cripple Creek Day Trip
3013 Feedthe Burros $25.00 Silert 1003 Cripple Creek Day Trip
B014  Bhovel Hoe, and Eake $35.00 Grarden Speciaties Shop Silent 1003 GardeningFun
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[tem Re-Sequencing

It's easy to move items around and change their sequence. Select Activities, Sequence Items Go on to next topic:
on the main menu. You're in control of the item types, ranges or categories to be adjusted, and Ttem Reports
their placement. Auction! prevents accidental duplication of item numbers.

ED ltems & Pricing Report [ x|
Back
Item Type Range: of ltems
Make Selections, . Print all ltems of
then Frint Seclect all item types solocted ypes
Choose specific i
Item Status Ll Ul Ll : :
W Silent ' )
* Anw stabus F Live B
Received F Baskel
To be defivered LTl P by Acqisiion DAt
" Ta be picked up Select Item Categony From:
1o Print:
Show only [tems = Toc
I ithout Bide [Home & Garden =1
| ] ) z
print.. |  Concel |

You can also adjust the relative sequence of items with Activities, Sequence Items, Manual.
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Item Reports

To print Items and Pricing information, select Reports, Items and Pricing...
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Go on to next topic:

A report showing items and value, minimum bid, minimum raise, tax and purchase price will be
printed. A "Txbl" reflects items marked as Taxable during Item Entry.

See Sample Report

Select Reports, Items and Purchasersto biew a list of items and the associated winning

bidder and purchase price for each item.
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Sample V3 - Piles Peak SnowBall

e | catalog
Item Type Range of Items
Make Selections, p Print all Items of
then Print Select all item types :e'leeted types Back
+ Choose specific )
Item Status HERMLYPES
¥ Silent
* Any stalus 7 Live |
Received ¥ Basket |
To be deiivered e  Print by Acquisition Date
To be picked up Select Item Category From: |
to Print:
Show only Items v To: |
r without Bids [che & Barden j
i z
Print... Cancel I

Silent Iterns and Pricing Sorted by Itern Type/Thanber; Item Range: &1/ Date Range: A1
Drorwor Mliirronm Minirrnmr Sales Darchace
Taxshle Trahie Bid Eaise Tax Price
1001 Srweearbosrd Txhl F100.00 F50.00 F5.00 F1.44 4500
1002 Fide the Cog Raibaray F140.00 000 F5.00 F100.00
1003 Crardening Am (BASEET) Txhl wEa15.00 F12a000 F15.00 F16.00 FS00.00
1004  (old Pavming Lesson F=20.00 F50.00 F5.00 F0.00
1005 Fide on the Devwrer & Fio Gravde Faikoad (FLED GE) -- Totalof: F1.500.00 F2500 .00 22500
9 bids --
1006 Melodranal $140.00 7500 $10.00 $110.00
1003 Tablk Cerderpiece 2500 .00
1009 Cripple Cresk Day Trp (B&SEET) w125 .00 000
Taxable Slend Herns $17 .44 $545.00
Nom: Taxahle Slent Foern s $1 035 00
Total Slent Fems $1 985 00 $440 00 $17 44 $1 580,00
Backet Total Silert Tterns F240.00






