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Marking “Quick Checkout” Manually

Applies to: Auction! V3
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Background: Sometimes you wish to mark event guests for quick checkout when their credit card is
on file or you have a means to otherwise accept payment from a guest. This technique identifies
guests as Quick Checkout, and is available to all Auction! V3 clients.

Step by Step in Auction! V3 on Name Entry Screen

1.

Locate the name of interest. On the Bidders
screen, guests can be identified by Bid
Number, Name or Company (where
applicable.) The Bidders list can be sorted by
any of these columns by simply clicking the
header above the column.

Double-click to edit the record for the guest
to be marked as quick checkout.
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Bidders Jump to Name:
Bid # | Mame | Company |
L 0101 Stratton, Winfield Scott  Gold Mine_..
Tt Falmer, Wilham J.
0103  Carszon, Chris & Kittie
0104 Candie. Michelle

On the right-hand side of the screen, check the box labeled Quick Checkout.

~ Quick % Name Entry - - [
Checkout :
Name Information ] Additional Information | Beservation Details
- Name 1 Type/Bid No.
Press Enter or click Save Title: < A4 T Nome>  +] [ Invites
ini First "l i
to finish. Name(s)[Winfield Scot paalfust [ ¥ Donor
Last . .
Name: |Stratton ﬁ:‘linle!_as‘ I Bid #: (0101
Company: [Gold Miners, Inc Next Bid # I
Ink, 1/
. Tt Quick
Nickname: IW'" B Checkout
- Address - Print Name....
Address:
e 188999 Weber Street View Purchases
Line 2:  |Suite 102
City: State: Zip: PFa'_vmgn!s &
Colorado Springs __v] |CO [60308 4__“’9"'9'
g;::':e' [ ‘:':::e_ [686-4200 View Donations
Hint I << Prey | Next >> Save |] Delete I Cancel |
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Results:

On the Invoice screen, manually marked Quick Checkout guests are designated with an asterisk (*);
Guests automatically synced with Greater Giving Auctionpay or Spire Payment Solutions will be

designated with QC for

Quick Checkout A Print Invoices - X
i i A Print S
o . I""":,fii s!etg be Invou;t'ai::“Aeléeady Tickets Only No Purchases it oequence
Both indicate Quick ¢ Alphabetical
Checkout on the invoice. Bid # | Tbl # | Bidder Name [ Purchases | Bal Due | Pmt | ¢ Bid Number
0102 002  Palmer, William J. $660.00 $660.00 | ac
Col b db 0108 Penrose. Spencer & Julie $1.350.00 $1.150.00 | Qc L1 Tables Hiomhon
olumns can be sorted by 0104 001 Candie, Michelle $1.546.44 $1546.44 | = & Pmt On File
c[icking the Pmt header or 0107 Sugar. Holly $150.00 $15000 | =
. . 0106 Bates, Katherine Lee $250.00 $0.00
the Print Sequence options 0105 Bijou Theater: Stratton, Myron $275.00 $240.00 Number of Copies
at the upper r]ght 0103 001 Carson, Chris & Kittie $1.450.00 $1.450.00 of each Invoice:
0101 002 Gold Miners, Inc; Stratton, ... $2.016.00 $0.00 ;

On Invoices, Quick Checkout is in underlined, bold type at the upper right-hand corner.

St. Isidore of Seville
Pikes Peak SnowBall
Katherinz L2z Batzz Bid Mumber: 106
14 Ute Pas= Lans
Cry=tola, CO 30972 Quick Checkout
Estimated Purchase
. Purchases Donor Value Price
Step by Step in Live 4 Just Build I 50.00 5230.00
. ive 4 ust Build It! ) 230.
Auction! V3 on Total Purchases 5230.00
Insert, Quick
Names
1. When adding walk-in names rapidly, click Insert, Quick Names to enter essential information.

2. Check Quick Checkout to mark the guest for
Quick Checkout.
3. Click Save or press Enter to record the guest
and enter the next name.
Results:

Identical to marking Quick Checkout on Name Entry
screen or syncing with Greater Giving Auctionpay
credit card terminals or Spire Payment Solutions.

If you mark a guest manually for Quick Checkout, and
then subsequently sync with a Greater Giving
Auctionpay terminal or a Spire Payment Solutions file,
there’s no problem; the methods are completely
compatible.

© Auction Systems Inc, 2012
QuickCheckout_MarkManually.docx

»

Express Name Entry

Quickly enter walk-ins at your event. Auction! will check to
see if the name typed already exists.

Key Name Information

First ok
Name: | Name: I
Company: I
fewe | =
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Clear ' Close
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